
ADOR 11384 (3/26) 

A. City DetailsA. City Details  Original     Amended
City Contact Person Title

Telephone Number and Email Address City Jurisdiction

Signature of City RepresentativeSignature of City Representative Date Submitted to DepartmentDate Submitted to Department

The person signing certifies that he/she is authorized to represent the City/Town regarding changes to City Ordinances.The person signing certifies that he/she is authorized to represent the City/Town regarding changes to City Ordinances.

B. Ordinance B. Ordinance - Please attach a copy of the ordinance when submitting this form.- Please attach a copy of the ordinance when submitting this form.
Ordinance or Resolution Number

Date Passed by Mayor and/or Council

C. Rate Change C. Rate Change - - If all Code Sections are changing at the same rate, choose All.If all Code Sections are changing at the same rate, choose All.
If not, specify the Code Sections that are changing.If not, specify the Code Sections that are changing.

Code Section
Description

MCTC Code
Section

Old Tax 
Rate

New Tax
Rate

Effective
Date Comment

 All Code Sections

A.R.S. § 42-5010(H) and (I) assume a pre-existing contract clause for any ordinance increasing the tax rate for construction contracting 
and any other business classification, respectively.  NOTE:  If the City/Town rate is lowered, there will be no pre-existing contract rate.  
See instructions.

D. MCTC Option Additions or DeletionsD. MCTC Option Additions or Deletions Effective DateEffective Date
Local OptionLocal Option

Model OptionModel Option

E. Department ReviewE. Department Review
SignatureSignature TitleTitle

DateDate

Department CommentsDepartment Comments
 Approved  Additional Information Needed*  Denied*

*Please respond by: ___________________
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ADOR 11384 (3/26) 

		 PurposePurpose

The purpose of this form is to provide a uniform manner 
for Cities and Towns of Arizona to inform the Department 
of Revenue of changes to their tax code and to provide 
clarity to the requirements of the Ordinance to ensure 
proper administration of tax for the Cities and Towns.

		 Original / Amended BoxesOriginal / Amended Boxes

Check the “Original” box if this is the first time submitting 
the Ordinance Submittal Form after a change in the City 
Ordinance.

Check the “Amended” box if you are responding to 
the Department’s questions or comments regarding a 
previously submitted form.

		 A. City DetailsA. City Details

The person authorized to represent the City/Town 
regarding changes to City Ordinances should sign this 
form.

		 B. Ordinance

Provide the Ordinance or Resolution Number. Please 
attach a copy of the Ordinance when submitting this form.  

NOTE:  An unsigned copy of the Ordinance can be 
remitted to the Department as soon as the Ordinance has 
been passed by the Mayor and/or Council to facilitate the 
requirement of the statute below. The signed copy should 
be provided when available and must include the date 
the Ordinance was passed by the Mayor and/or Council. 

A.R.S. § 42-6052(I)
Changes in rates of tax are not subject to review but 
within ten days after passage of an Ordinance imposing 
a rate change, the city or town shall notify the Department 
and the change must be reflected in the official copy of 
the Model City Tax Code. Failure to do so will render the 
change void and will have no effect.  

		 C. Instructions for Submission

Provide the specific MCTC Sections that are changing 
based on the requirements of the Ordinance. If all Code 
Sections are changing at the same rate, mark the box 
“All Code Sections”. Specify the Old Rate and the New 
Rate.

Provide an Effective Date:  NOTE:  The Ordinance 
changes CANNOT take effect on a date other than the 
first day of the month that is at least sixty calendar days 
after the City/Town provides notice to the Department.  
See City Intergovernmental Agreement.

Provide any relevant information in the Comment column.  
Examples include:

•		 Questions you may have concerning the 
administration of the Ordinance change.

The Comment space on the form is limited.  If additional 
information is required regarding the administration of 
the Ordinance, please include it on a separate sheet.

NOTE:  The City Services Team will provide the City/
Town with one pre-existing contract code for construction 
contracting and other pre-existing contract codes for any 
other business class as needed.  Those pre-existing 
contract codes will be provided by the City/Town in 
accordance with the statutes to taxpayers.

Please refer to the instructions that will be provided with 
the pre-existing contract codes.

D. MCTC Option Additions or DeletionsD. MCTC Option Additions or Deletions

Provide the details of any Model or Local Option additions 
or deletions from the City/Town Tax Code.

		 E. Department ReviewE. Department Review

The Department will review the Ordinance and 
the Ordinance Submittal Form and respond with: 
Approved; Additional Information Needed; or Denied. 
The Department will assign a respond by date for any 
comments or questions if additional information is 
required or the Ordinance Submittal Form is denied. If 
the Department requires a response, please complete 
another form with the corrections and check the 
Amended box.

Ordinance Submittal Form Instructions

Instructions for Submission:

Cities and Towns of Arizona submitting changes to Ordinances should retain copies of their Ordinance Submittal Form 
and supplemental information for their records. The Ordinance Submittal Form, the Ordinance and any additional infor-The Ordinance Submittal Form, the Ordinance and any additional infor-
mation should be emailed to the City Services Team as soon as the Ordinance/Resolution is passed by the Mayor and/mation should be emailed to the City Services Team as soon as the Ordinance/Resolution is passed by the Mayor and/
or Council.or Council.

SAVE AND EMAIL FORMS TO:  citiesunit@azdor.govcitiesunit@azdor.gov
For questions, please call 602-716-6906602-716-6906
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